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ACR®, Assure DQ®, and Infogix ER® are used to verify the integrity of business 

information. Insight® is used to monitor Assure DQ® and ACR™ control executions 

and exceptions. 

ACR®, Assure DQ®, and Infogix ER® process results are stored in Infogix 

databases. Perceive® extracts data from the Infogix databases and loads the data 

to the following targets: 

◼ Perceive database 

◼ External database 

◼ Flat file 

Perceive® also allows you to access Insight® data in real time. 
 
 

 

Perceive® has two components: the Data Management Interface and the Reports 
Interface. 

Data Management Interface: 

The Data Management Interface does data extraction and access process set up. 
Data extracted from ACR®, Assure DQ®, and Infogix ER® is loaded into the 
Perceive internal target database. This data is used to create different reports in 
the Reports Interface. Data that is accessed through the Insight source system is 
also used to create a variety of reports in the Reports Interface. 

Reports Interface: 

In the Reports Interface, you create, edit, and view reports based on the data 
accessed or data extracted. 

The Perceive data management component and the reporting component are 
integrated to work together. 

For example, when a data view is created in the data management component, it 
communicates with the reporting component to: 

◼ Create data domains. 

◼ Create appropriate starter reports. 

◼ Assign security to data. 
 
 

Purpose of This Guide 

The Ad Hoc Report User Guide is intended specifically for users who are in a 
Report Viewer, Report Writer, or Administrator role in Perceive®. 

The purpose of this guide is to: 

◼ Explain about Ad Hoc View and Report. 

◼ Provide design guidelines for the usage of Ad Hoc View and Report. 
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Getting Assistance 

If you have a question, help is available from the following source: 
 

Infogix Customer Support 

If you need assistance, contact Infogix Customer Support: 

Call us at +1-630-505-1890 or submit a case online at support.infogix.com. 
 
 

If you are experiencing issues contacting us by phone or by our website please email 
support at support@infogix.com. 

 
 

Visit our website at www.infogix.com. 

mailto:support@infogix.com
http://www.infogix.com/
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Ad Hoc View 

 
Report 

 

 
 
 

 

Perceive provides an Ad Hoc Viewer that provides quick and sophisticated views 
into your data. 

The Ad Hoc Designer enables you to: 

◼ Create views into data quickly 

◼ Migrate the views into reports that can then be downloaded into Studio for 
more sophisticated customizations. 

 

 
Perceive 3.2 

and later 
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Feature Ad Hoc View Report 

Can it be opened in Ad 
Hoc Editor? 

Yes No 

Run Option Available? No Yes 

How to create? From Tool Bar, New-> 
Ad Hoc View 

◼ From Menu Bar, New-> Report 

◼ From Ad Hoc View 

 

 

As a Report Writer, Admin, or Superuser, you can create an Ad Hoc View and 
create a report to quickly view report data. Ad Hoc Views are based on Topics or 
Domains. Topics and Domains are Repository objects defined by a Data Analyst or 
Administrator to provide a prepared view of a data source. Topics contain fields 
used directly in a report. Domains give the ability to filter the data and create 
input controls. 

In the Ad Hoc Editor, drag and drop elements to create tables, crosstabs, and 
charts. You can select report type, add fields, define groups, and select labels and 
styles to customize your report. 

Differences between Ad Hoc View and Report 

Output generated 
from Ad Hoc View 

Design template of 
the report 

Introduction 

Ad Hoc Reports 

Perceive 3.1 
and earlier 

 
 
 
 
 

Ad Hoc Report 
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You can edit Ad Hoc Views that you created and generate the report. You cannot 
edit reports created in Studio. 

When you create an ad hoc report, you: 

◼ Select whether to use data from a Topic or a Domain. 

◼ Select the type of report to use to display your data. 

◼ Select the contents of the report. 

◼ Format the appearance of the report. 

◼ Save Ad Hoc View or report. 

◼ Run the Ad Hoc View or report. 
 
 

 

To create a new ad hoc report, complete the following steps. 

1. Log in to the Reports Interface. 

2. Click Create > Ad Hoc View. 

The Select Data pop-up window displays. 
 

 
 

3. You can choose data (Topic or Domain) from Tree View or List View. 

Perform one of the following actions. 

◼ If you are choosing data from a Tree View, continue to the following 

section, Choosing Topic or Domain from Tree View. 

◼ If you are choosing data from a List View, skip to the section Choosing Topic  

or Domain from List View. 

Creating a New Ad Hoc Report 
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Choosing Topic or Domain from Tree View 

To choose topic or domain from the Tree view, complete the following steps. 

1. On the Select Data window, click the View as tree icon. 

2. In this example, choose data from a Topic. Navigate to the folder containing 

Topics. The folder may be where you keep topics you created, or it may be a 

folder containing topics created by an Administrator. 

The Topics folder created by an Administrator is under Public\Ad Hoc 

Components. Topics are defined by an Analyst or Administrator and contain 

specified fields. 
 

 

3. Click OK after selecting the topic. 
 

 
The Ad Hoc Editor window displays with the available fields listed in the pane 

on the left, and the report area is empty. To continue creating a report, skip to 

the section Selecting the Report Content. 

The report type (Table, Chart, or Crosstab) can be selected only in the Ad Hoc 

Designer. 

The Adhoc Designer in Table/Crosstab view displays the total row count of the 

report. 

• If Adhoc Data Set Row Limit is greater than the total number of rows in the 

report, the Total Records field displays the actual total number of rows. 

• If Adhoc Data Set Row Limit is less than the total number of rows in the 

report, the Total Records field displays the Adhoc Data Set Row Limit 

value. 
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         The following property has been modified in the IV.properties file 
to display the row count in Adhoc Designer. 

JS_ADHOC_ROW_COUNT = true 

This property is set to false by default. 

You need to run the script to clean and deploy the application after 
changing the IV.properties file. 

The total records get refreshed according to the filter if any filter 
is applied to the report design. 

 

Choosing Topic or Domain from List View 

To choose topic or domain from the List View, complete the following steps. 

1. On the Select Data window, click the View as list icon. 

2. In this example, choose data from a domain. Select the required domain from 

the list and click Choose Data. 
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The Data Chooser window opens with the Fields stack tab highlighted. On the 

Select Fields page, you choose from the fields that are available in the domain 

you selected in the previous step. 
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3. To use a field in the report, select the field and click the arrow to move it from 

the Source list to the Selected Fields list. 

4. Continue to select fields until all the desired fields are selected. 
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5. Click the Pre-filters stack tab. 

The Pre-filters page displays. You can define a filter on any field and set limits 

on the data that displays in your report. You also have the option to prompt for 

user input or to compare fields. 
 

 

6. If you want to filter your report data, expand one of the available field options, 

and then double-click the field you want to use in the filter. 

For example, in the above screenshot, the Time field is used in the filter. 

Select one of the logical operations from the drop-down in the top filter field. 

Then, choose the date and time. Click OK to use the defined filter. 
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7. Click the Display stack tab. 

The Customize the Display page displays. You can change the order and names 

of the fields that display in the Ad Hoc Editor. 
 

 
 

8. Double-click a display label to change it. 

After you have set your display labels, either complete step 10, or proceed to 

the next section of this guide, Selecting the Type of Report. 
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9. Click the Save as Topic stack tab. 

The Save Topic page displays. Use this page to save your ad hoc report settings 

as a Domain Topic. 

A Domain Topic specifies a data source and a list of fields that a Report Writer 

can use to create reports in the Ad Hoc Editor. A Domain Topic is saved in the 

Topics folder and can be used by a Report Writer to create other Ad Hoc 

Reports. 
 

 
 

10. Specify a Domain Topic name. 

11. Specify an optional description. 

12. Click Browse and navigate to a folder to save your topic. Check with your 

administrator to find out where you can save your topics. 

13. Click OK. 

Continue to the next section to learn about each type of report. 
 
 

 

The report type can be selected only in the Ad Hoc Designer. 

Selecting the Type of Report 



16  

The report type you select depends on the purpose of the report. The following 
table explains the purpose of the different report types available in the Ad Hoc 
Designer. 

 

Type Purpose 

Table View all the data in the report or summarize the data across one set of 
related fields. Rows can be grouped by their properties. 

Chart Compare one or more measures across multiple sets of related fields. 
Summarizes data in a graphical representation. 

Crosstab Summarize data across multiple sets of related fields. More compact 
representation than tables. Columns and rows specify properties; cells 
contain the summarized measurements. 

Continue to the next section to select the content of the report. 
 
 

 

When you click Table, Chart, or Crosstab, the Ad Hoc Editor window displays in  

the format you selected with the available fields listed in the pane on the left, and 

the report area is empty. 
 

 
 
 
 
 

 
Report area 

 

Report Type 
options 

Toolbar 

Domain or 
Topic fields 

Selecting the Report Content 
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Use the following methods to design the report. 
 

What? How? 

Add a field Drag and drop the field in the Report area. 

Or 

Right-click the field and select Add as Column. 

Add all the fields at 

one time 

Drag and drop the folder in the Report area. 

Or 

Right-click the folder and select Add Set as Columns. 

Add a space between 

fields 

Drag and drop the Spacer field between two fields that need 

additional space between them. 

Remove a field Right-click the column and select Remove from Table. 

Add a group Right-click the field and select Add as Group. 

Remove a group Right-click the group and select Remove from Table. 

View a different report 

type 

Click one of the Report Type options. 

Add a report title Click the Click to Add a title field and specify a title. 

View all the data Click Full Data to view the entire data set, and click Sample 

Data to view a smaller subset of data. 

View the report as a 

chart 

Click the Chart tab to view the report as a chart. Right-click 

on the chart, and then select Change Chart Type to select a 

different type of chart, such as Pie or Line. 

View the report as a 

crosstab report 

Click the Crosstab tab to view the report in crosstab 

format. 

 

Using the Ad Hoc Editor Toolbar 

The toolbar at the top of the editor provides access to many of the Ad Hoc Editor’s 
functions you can use when you create and format the report. 
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The following table explains the use of different icon on the toolbar. 
 

 Icon Action Description 

    
 

 
 
 
 
 

 

Toggle View Hide the editor interface and view the report by 
itself. This mode provides a subset of the Ad Hoc 
Editor’s full feature set. For example, you can 
change summaries and data types for all report 
types; you can change the chart type, legends, and 
display options in charts, and you can define sorting 
and the order and size of columns for tables. 

      Save Open a drop-down with the following save options: 

◼ Save Ad Hoc View: Save the Ad Hoc View with 
the current name and location 

◼ Save Ad Hoc View As: Save the Ad Hoc View 
with a new name and location 

◼ Save Ad Hoc View and Create Report: Save the 
Ad Hoc View with a name and location and the 
Report with a name and location separately 

      Export This view opens in a new window or tab and 
provides export options to formats such as PDF, 
Excel, CSV, DOCX, RTF, ODT, ODS, XLSX, Txt only, 
and PPTX. 

      Undo Undo the last change. 

        
  Redo Redo the last change. 

      Undo All Reset the report to its last saved state. 

      Switch Group Change the way groups are displayed. Depending on 
the tab you are viewing, the behavior differs. 

◼ Crosstab pivots the column groups with the row 
groups. 

◼ Table displays the alternate grouping. 

◼ Chart displays the alternate grouping. 

      Sort View the current sorting (if any) and to select fields 
by which to sort your data. 

      Input Controls View the input controls applied to this report. 

      Page Options Open a menu of page-level options to perform the 
following actions. 

◼ Change whether to display the title. 

◼ Change the page orientation. 

◼ Change the page size. In tables, you can also 
hide or show the detail rows when the data is 
summarized. This option is only available if the 
table includes grouped columns. 
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 Icon  Action Description 

        View SQL 
Query 

Open the SQL query for your view to verify the data 
entered by the users. It is read-only but can be 
copied onto a clipboard or other document for 
review. 

     
   Report Type Open a drop-down with the following options: 

◼ Table: View all the data in the report or 
summarize the data across one set of related 
fields. 

◼ Chart: Compare one or more measures across 
multiple sets of related fields. 

◼ Cross tab: Summarize data across multiple sets 
of related fields. 

In Ad Hoc View Designer, when you add fields in 
the Ad Hoc View Designer area and change the 
report type from the default Crosstab to Table, 
the selected fields disappear. You need to select 
the fields again to continue with the report 
design. 

     
   Data Toggle Open a drop-down with the following options: 

◼ Sample Data: By default, the Reports 
Component loads only a subset of the data in 
your data source, which improves performance 
when adding fields, changing grouping, and 
other changes that require the Reports 
Component to process your data. In tables, the 
subset is helpful in visualizing how your groups 
will look and for setting summaries, since the 
summary context menu displays at the bottom 
of the column. 

◼ Full Data: To work with the complete data set, 
click Full Data, which gives you an accurate 
view of the report and is helpful for exploring 
the data itself. It allows you to load the full set 
of data when working with a table or crosstab. 

◼ No Data: Do not display any data. 

 
 

 

After you select the report content, you can format the report by changing data 

formats, labels, and fonts, and moving columns, among other things. 

Formatting the Report 
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Use the following methods to format the report. 
 

What? How? 

Change data format For columns with numeric data, right-click the 

column, select Change Data Format, and select an 

available format. 

Change column label Right-click the column and select Edit Label. 

Delete column label Right-click the column and select Delete Label. 

Move a column Click and drag the column to a new location. 

Or 

Right-click the column and select Move Right or 

Move Left. 

Add space between columns Click and drag the Spacer field between two 

columns. 

Change a report style On the toolbar, click Style and select a style. 

Change page orientation On the toolbar, click Page Options and select 

Portrait or Landscape. 

Change paper size of report On the toolbar, click Page Options and select Letter 

Size, A4 Size, or Actual Size. 

 

On the toolbar, click to toggle between viewing the report in Design mode and 

Preview mode. 
 
 

 

The Query Limits settings in the Ad Hoc Settings page limit the system resources 
used by queries defined for Ad Hoc Reports. Only a Superuser has access to the Ad 
Hoc Parameter Settings option. 

To view Ad Hoc Settings, complete the following steps: 

1. Navigate to the Reports Interface. 

2. Click Manage -> Server Settings 

3. Click Ad Hoc Settings under Settings. 

Ad Hoc Parameter Settings 
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The Ad Hoc Report settings can be modified using the options described in the 
below table: 

Settings Purpose Default Value 

Ad Hoc Filter List of 

Values Row Limit 

Set the maximum number of values that can be 

displayed in Condition Editor in the Pre-filters 

tab in the Data Chooser page. 

10000 

Ad Hoc Dataset Row 

Limit 

Set the maximum number of rows that can be 

displayed using Ad Hoc Report query. It also 

restricts the number of rows in a Domain 

Report. 

200000 

Ad Hoc Query 

Timeout (seconds) 

Set the maximum number of seconds for an Ad 

Hoc Report query to return the data. 

360 

 
 

 

Ad Hoc Editor is the interactive designer for creating and editing an Ad Hoc View. 

You can explore and analyze data from your Topic or Domain. Ad Hoc Views can 

also be used to create content for reports. 

You can save an Ad Hoc View as a chart, table, or crosstab. 

Saving the Ad Hoc View 
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To save the Ad Hoc View, click the Save icon on the toolbar, and choose one of the 

following options. 

◼ Save Ad Hoc View 

◼ Save Ad Hoc View As 

◼ Save Ad Hoc View and Create Report 

 
       If you are saving a chart and the Save button is disabled, there is a 

problem with your data that is preventing the generation of chart. 
Correct any issues you have with groupings, aggregations, etc. until 
you are able to save the chart. 

 
Save Ad Hoc View 

The Save As pop-up window displays. 

1. Specify an Ad Hoc View name, which is mandatory. 

2. Specify an Ad Hoc View description, which is optional. 

3. Navigate through the tree structure to your folder in the Repository to save the 

Ad Hoc View. 

4. Click Save. 
 

 
 

Save Ad Hoc View As 

The Save Ad Hoc View As option allows you to save the report in a different name. 

The steps for saving the report using the Save Ad Hoc View and Save Ad Hoc View 

As options are the same. 
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Save Ad Hoc View and Create Report 

The Save Ad Hoc View and Create Report pop-up window is displayed. 

1. Specify an Ad Hoc View name, which is mandatory. 

2. Specify an Ad Hoc View description, which is optional. 

3. Navigate through the tree structure to your folder in the Repository to save the 

Ad Hoc View. 

4. Specify a report name, which is mandatory. 

5. Specify a report description, which is optional. 

6. Navigate through the tree structure to your folder in the Repository to save the 

report. 

7. Select the Default Report Template radio button. 

8. Click Save. 
 

 
 

Running the Report 

To run the report, complete the following steps: 

1. Right-click the report and click Run. 
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2. The report appears. You can now export the report in the required format. 
 

 
 
 

 

 

You can edit an Ad Hoc View that you created. You cannot edit an Ad Hoc View 

created by another Report Writer unless you have the permission to do so. 

To edit an Ad Hoc View, complete the following steps. 

1. Click View > Repository. 

2. In the Explorer pane, navigate to the folder that contains your Ad Hoc View. 

The Ad Hoc View and reports in the folder display in the Repository pane. 

Editing an Ad Hoc View 
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3. Locate the Ad Hoc View in the Repository pane. 

4. Right-click the Ad Hoc View and click Open. 
 

 
 

5. The Ad Hoc View opens in the Ad Hoc Editor. Edit the Ad Hoc View and save the 

changes. 
 

 
 
 

 

You can create a report from an Ad Hoc View. 

To create a report from Ad Hoc View, complete the following steps: 

1. Click View > Repository. 

2. In the Explorer pane, navigate to the folder that contains your Ad Hoc View. 

Creating a Report from Ad Hoc View 
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The Ad Hoc View in the folder display in the Repository pane. 

3. Locate the Ad Hoc View in the Repository pane. 

4. Right-click the Ad Hoc View and click Create Report. 
 

 

5. The Create Report pop-up window appears. Select the Default Report 

Template radio button. 
 

 

6. The report appears. Save the report using Save or the Save As option. Click 

Save. 
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7. The Save As pop-up window appears. Specify a report name, which is 

mandatory. 

8. Specify a report description, which is optional. 

9. Navigate through the tree structure to your folder in the Repository to save the 

report. 

10. Click Save. 
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The report is saved in the specified location. Click Close. 
 

 
 

11. In the Explorer pane, navigate to the folder that contains your report. The 

report in the folder display in the Repository pane. 
 

 

       You can also click the Save Ad Hoc View and Create option to 
automatically create a report as described in the section Save 
Ad Hoc View and Create Report. 

 
 

 

To create a report from Menu Bar, complete the following steps: 

1. Click New ->Report. 

Creating a Report from Menu Bar 
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2. The Create Report pop-up window appears. Select the required Ad Hoc View 
and click OK. 

 

 

3. The Ad Hoc View Report appears. Click the Save icon and select the Save/Save 
As option. In this example, select the Save As option. 

 

 

4. The Save As pop-up window appears. Enter a name for the report in the Name 
field. 

5. Select the location where you want to save the report. 

6. Click Save to save the report. 
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The report appears in the saved location. 
 

 
 

 

Sorting Option in Table 

The Sort option enables you to sort report table data in ascending/descending 
order of the column value. 
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Column Filter Options 

The Column Filter option enables you to filter the report output for particular 

column values. 

To apply a column filter to the output report, complete the following steps: 

1. Click the Filter option in the column where you need to apply filter. In this 

example, it is for the column Store Sales 2013. 
 

 
 

2. Enter the condition for filter in the Filter column: Store Sales 2013 section and 

click OK. 
 

 

The output report displays with the filter applied to the selected column with 

the specified condition. 
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Formatting 

You can format the output report data by using the Formatting option. The two 

types of Formatting options are: 

Basic Formatting: Basic formatting is applicable to all the rows in the output 
report. Use the basic formatting option to set the font, size, style, etc. of the 
output report data as per the requirement. 

Conditional Formatting: Conditional formatting applies the format to a particular 
column in the output report based on applied condition. This formatting enables a 
user to focus text in the output report data. 

 

 
Applying Basic Formatting 

To apply basic formatting to an output report, complete the following steps: 

1. Click the button, and select Formatting. 
 

 
 

2. Click the Basic Formatting tab. 

3. Select the required font settings and click OK. 
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The output report displays in the selected format. 
 

 
 

Applying Conditional Formatting 

To apply conditional formatting to an output report, complete the following steps: 

1. Click the button, and select Formatting. 
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2. Click the Conditional Formatting tab. 

3. To apply the condition to a specific column, select the required section and the 

conditional operator. 

4. Click OK. 
 

 
 

The output report displays with the selected column formatted based on the 

applied condition. 
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Drill Down Option 

The Drill Down option enables you to view details of a report for better data 

analysis. 

Click the specific link to drill down to the details. 
 

 
 
 

The details of the selected report appear. 
 

 
 

Scalable Input Controls 

The input controls and filter usage have been improved in Ad Hoc Reports. The 
user interface handles large volumes of data and supports type-ahead selection for 
single and multi-select operators in an enhanced manner. 
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Scalable input controls enable a user to: 

• Access a large set of data in various input controls. 

• Search information and handle the searched information. 

To search a particular item in the multiple set, enter the name of the string in the 
search field. The search result is displayed in the grid. Based on the requirement, 
deselect the items that are not required. 

 

 
 
 

To select the unselected items and deselect the current selection, click the Invert 
option. 

In Interactive Reports, the headers remain visible when you scroll down the rows in 
the report. 

 
 

 

One of the major advantages of using Ad Hoc View is its reusability. In other words, 

it is possible to re-use design multiple times. 

If there is a design change, it is required to create different Ad Hoc View. 

To take advantage of the new Ad Hoc View, it is recommended to have one Ad Hoc 

View and create multiple reports from it. 

However, it is entirely up to the business to select the best feasible option based 

on the requirement. 

 

 

 

 

 

 

 

 

 

 

Usage of Ad Hoc View: Best Practices 
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Contact Us 
If you encounter any technical issues, we recommend that you visit the support portal 
at support.infogix.com. 

  

If your query has not been discussed previously, you can create a new topic and receive 
answers from our product experts. 

Alternatively, you can log a support ticket: 

1. Select Sign in from the top right corner of the screen. 

2. If you have already registered, enter your Email and Password, then click the Sign in button. 
Or, if you are not a registered support portal user, click Sign up. 

3. Once you have registered and signed in, select Submit a request from the top right corner of 
the screen. 

4. Complete all fields, then click Submit at the bottom of the screen. 

Community 

Our product is constantly evolving and input from you is highly valued. If you have any 
suggestions, please contact the product team by submitting a feature request on 
the Community. 

  

https://support.infogix.com/hc/en-us
https://support.infogix.com/hc/en-us/community/topics


39  

Notices 
 

Trademarks 
Infogix, the Infogix logo, ACR, ACR/Detail, ACR/Summary, ACR/Workbench, ACR/Connector, Infogix 
Assure, Infogix Insight, ACR/Instream, ACR/File, Infogix ER, Infogix Perceive, Data3Sixty, and Data360 
are registered trademarks of Precisely. Data3Sixty Analyze, Data3Sixty Govern, Data3Sixty DQ+, 
Data360 Analyze, Data360 Govern and Data360 DQ+ are trademarks of Precisely. Any other 
trademarks or registered trademarks are the property of their respective owners.  
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